
REIMBURSEMENT FOR: NEWSLETTERS, PRINTING AND 

MAILING COST FOR 
VOLUNTEERS IN SUPPORT OF FAMILY PROGRAMS 

Please print LEGIBLY – Unreadable data may delay payment. 

 

NAME:___________________________________________DATE__________________________ 

MAILING ADDRESS:____________________________________________________________ 

 

RECEIPTS FOR PRINTING AND MAILING COST MUST BE ATTACHED FOR 

REIMBURSEMENT ALONG WITH A COPY OF YOUR NEWSLETTER. 

Mail to: Family Readiness Office, ATTN: FRSA, 2823 W Main Street, 

Rapid City, SD  57702 

State Family Readiness will mail envelopes, postage and blank 

labels to you. 

CAN ONLY REIMBURSE FOR BLACK & WHITE COPIES – NO COLOR COPIES DUE 

TO ADDITIONAL COSTS. 

NUMBER OF COPIES MADE:__________________________________________________ 

 COST PER PAGE:____________________________________________________________ 

 TOTAL COST OF COPIES MADE:_______________________________________________ 

NUMBER OF COPIES MAILED OUT:_____________________________________________ 

COST OF ENVELOPES:________________________________________________________ 

COST OF PAPER:_____________________________________________________________ 

COST OF POSTAGE:__________________________________________________________ 

OTHER EXPENSES:___________________________________________________________ 

TOTAL COST:______________________________________________________ 

APPROVED BY: BRYAN A. JACOBSON, STATE FAMILY PROGRAM DIRECTOR 

              (NAME, TITLE OF APPROVING AUTHORITY) 

RECEIVED: $_______________________________________________________ 

VOLUNTEER SIGNATURE:__________________________________________ 
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